
Resume Tips & Tricks
Career Exploration Center

College of Human Ecology 



Where is the CEC?
All Services are remote for the Fall 2020 semester, but we will eventually be in MVR.

Our Hours:

10:00 AM – 4:00 PM M – F

Extended Hours

8:00 AM & 10:00 PM Mon & Fri

future location

former location



Check out our website!
https://hecec.human.cornell.edu

https://hecec.human.cornell.edu


What can the CEC do for you?
● Resume and cover letter critiques

● Mock interviews (schedule at least 3 business days in advance)

● Help jumpstart your internship, job, or graduate school search

● Facilitate your career exploration at any stage

● Provide information on off-campus opportunities, like Practicing Medicine, 
Cornell in Washington, and study abroad

● Foster student-alumni connections

● Networking advice through CUeLinks, Handshake, and LinkedIn



A Resume…



Contact Information



Education



Honors & Awards



Relevant Coursework



Experience



Extracurricular Activities



Skills & Interests



General & Formatting Tips
● Headings 

● Font

● Margins 

● Positioning

● Dashes

● Consistency

● Running Resume

● File types

● Personal Brand 

● Audience appropriate



Question
s?



https://hecec.human.cornell.edu

https://hecec.human.cornell.edu

